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Introduction  
This guidance is for applicants and chemical data providers for a certificate assessment application that includes validation of the chemical-
related information entered in the chemical dossier tab. 

Instructions 
When you have completed the chemical dossier, you will need to click ‘Validate chemical dataset’. This step allows you to check that you 
have completed the relevant sections and summarises the information you have provided to support your certificate application. 
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You will then need to edit the ‘information on data submitted’ and ‘introduction requiring additional information’ fields. 

 
To edit the information on data submitted field, click on ‘Edit’. 
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This will open a pop-up window containing a checklist for you to complete. 

 
Check on each of the relevant information points and then click on ‘Save’ to save your selections in the field. 
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If your chemical was not categorised as a specific class of introduction, then you can check the ‘No class relevant’ check box and then ‘Save 
the information’ to go back to the main window. 

 
If your chemical has been categorised as a specified class of introduction, you will have had additional information requirements to fulfil. To 
edit the information on the class of introduction, click on ‘Edit’. 
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This will open a pop-up window containing a checklist for you to complete. 
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Check on the relevant class of introduction and then click on ‘Save’ to save your selection in the field. 

 
Click on ‘Save’ to save the information entered and go back to the certificate application page.  
A validation report will then be generated. 
If the program finds no failures, you can move on to the ‘Declaration’ step. If the validation report finds failures, these will be listed in the 
‘Validation report’. This report will indicate any discrepancies or absences in the dataset you have submitted, allowing you to fix them before 
submitting the dataset to AICIS. 
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To action a failure, click on view document under ‘Actions’. 

 
This will take you to the relevant document in the dataset. 
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The error message will describe what you need to do to rectify the validation failure.  
Once all validation failures have been rectified, re-validate the chemical dataset to confirm there is nothing outstanding. 

 
When all issues have been resolved you can move on to the ‘Declaration’ step. 
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